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FIA TS

S.N. Activities Remarks
1 Website content and Social media updation Updating the contents like board decisions, photo
gallery, Articles, Videos
2 Submitted online reports to MoFAGA, Election focal person profile Nyayik related details,
HURF,MEDPA ,DEO Udayapur,NASC, others MEDPA Program Survey form, Inter- governmental
relationship survey form submission
3 Handing over the Letters/Articlesfrom Daily basis.
MOFAGA Website, official email to the CAO,
Mayor, Deputy Mayor
4 Solved technical issues raised by the Printer/Network Printer setup/issues, Projector,
officials/staffs. Laptop, Helping with the Word, Excel application
5 Circulating updates from MoFAGA portal Letters, NewsLetters, updating the CAO and other
daily/weekly basis. official\s detail.
6 Registered online application form for the Online Special loan .
staffs
7 Emailed official letters, Reports, Details, To different sections of Mofaga, Local-level, etc.
Notices
8 GESIMIS updation Entered Training details in GESIMIS for ME's.
9 LISA data entry and result publication Entered data into LISA online software and
published the final result publicly.
10 LIRIS Bhoomi Updated the user credentials for data entry users.
11 Assisted staffs in online MTEF zoom program. | Updated individual's CDMIS profile for the
participation.
12 Updated details in MOFAGA portal budget related details of f.y.2078/079.
13 IMU software updation Updating Antigen test records and patient's Hospital
and Home isolation details on daily basis.
14 Success Stories submission Updated and submitted the Success stories of our

municipalty office to the PLGSP.
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